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The Honorable Ernest Martin, Chair
and Members

Honolulu City Council
530 South King Street, Room 202
Honolulu, Hawaii 96813

Subject: Dr. Martin LutherKing Jr. 25th Annual Bell RingingCeremony

(Ord. 99-05)

Dear Chair Martin and Councilmembers:

Attached for your information is a copy of the Minor Event Application for the use
of the Civic Center grounds as required by Section 28-11.6, Revised Ordinances of
Honolulu 1990, as amended. The application is for the Dr. Martin Luther King Jr. 25th

Annual Bell Ringing Ceremony, being held on Sunday, January 20, 2013.

For further information, please contact Community Relations Specialist,
Cliff Laboy, at 768-5288.

Sincerely,

~L’r i~—
Sheri T. Kajiwara
Director Designate

Attachment

APPROVED:

Ember Lee Shinn
Managing Director Designate

DEPT. COM. 12



CITY AND COUNTY OF HONOLULU
CUSTOMERSERVICESDEPARTMENT

MINOR EVENT APPUCATION
USEOF GROUNDSOF CITY HALL

AND THE HONOLULU MUNICIPAL BUILDING

Nameof Non-ProfitOrganization~ ~
Address /~

Phone _____________ Fax No.

B~=Z ~VC~~?

Date(s)of Event~L~_~Z~ Time(s)of Event

Set-upDate ~ ~t~~~ie(s)

Clean-upDate__________________ Clean-upTime(s)

Theundersignedherebydeclares,certifIes,andswears,on his/herbehalfand
on behalf of the organizationfor which (his application is being filed, that all
informaflon containedin this applicationandattachedheretois true andcorrect.

s aa tu

Print Name ~

Tit)e or Position ~

~ .~//~



MiNOR EVENT APPLICATION
USEOF GROUNDSOF CITY I-tALL
AND THE HONOLULU MUNICIPAL BUILDING
PAGE 2

~cTlONI-~LlcANT1

Proofof non-profit statussubmittedwith this application:
(Pieasechecktheappropriatespace)
AND THE HONOLULU MUNICIPAL BL~LD1NG / .~ /
52 a4~~ ~~t~LI /~7~/I~ ~

Proofof InternalRevenuetax~Iexemptstatusa~on-profitorganization.~ ~//2~h1 ~
~) File-stampedcopy bt no -pro it ~rg~n~zationregistrationpursuantto

~‘ Chapter 15 .R.~, ______~ ~
r le Stampedcopyof charitableregtstracio~pur~u~ntto Ch~pte~4o /8.

~4. ~ ~
Li~tor stateyourorganization’spurposesthat includesprovidingdirectbenefitsto

the Cfty andCountyof Honolulu:

Pleasechecktheappropriatespace(s)in which thepurpose(s)for yourorganization
canbe categorized:

Social servicesfor the poor, the agedor theyouth of the city;

Health services, including servicesfor those with physical and/or
emotional/mentaldisabilities;

Educational,manpowerand/ortraining services;



MINOR EVENT APPLICATION
USE OF GROUNDS OF CITY HALL
AND THE HONOLULU MUNICIPAL BUILDING
PAGE 3,.

Serv~cesto meei a ~efinntive cultural,social or economicneedwlmin
thecity not beingmetby anyotherprivate organization.

E~cTloNU - MINOR EVENT PROPOSED

Porhon(s)of groundsthat will be usedby yourorganization:
(Attach diagram of the event, including proposedlocations of any temporary
structures,aswell asanyareasproposedto bepartitioned,fenced,roped,cordoned

or demarcatedfor purposeof chargin a fee)

~ ~

Potentialeffectsof the proposedEventon normalcity operations:

t~ /i/22~4~/

Goods or services,if any, that w~dbesold to eventpatrons:

Anticipated Patronagefor the Event:



MINOR E\/ENT APPLICATION
USE OF GROUNDS OF CITY HALL
AND THE HONOLULU_MUNICIPAL BUILDING
PAGE 4

Proposeduse~metha:

Frc~osedsecuritymeasures: f
~

Proposedsanitationmeasures:

Proposedclean-upmeasures:

~

Proposedentertainment.if any, andwhethersoundamplificationwill be utilized:

~7~)~_c?~1~



MiNOR EVENT APPLICATION
USE OF GROUNDS OF CITY HALL
AND THE HONOLULU MUNICIPAL BUILDING
PAGE 5 -

Any feesto hechargedby yourorganizationto anysublessee(s),including anyentry
fees:

Entry fees that wili be chargedto eventpatrons and what is receivedby event
pationsin exchangefor paymentof fees:

Statementof whetherany of the netproceedsfrom thefeeschargedwill he turned
overt,~any person(s)andthetax-exemptor charitablestatusof suchperson(s):

Name of person(s)in chargeof groundsthat will bepresenton the groundsat all
times during the event, including title(s) or position(s)with the organizationand
phonenumber(s):

~ ~
~/

7yy-~



MINOR EVENT APPLICATION
USE OF GROUNDSOF CITY HALL
AND THE HONOLULU MUNICIPAL_BUILDING
PAGE 6

Statement on availability of Certificate of Insurance, including certificate of
~nsurancefor anysublessees,for comprehensivegeneralliability insurance(CGL),
~nGuding productsliability in theminimum amountof not less than $500,000each

occurrenceandgeneralliability:

~ ~
~ /~/ ~ (j~ ~Z~1 ~

Additional information Requested: ~

1SEC~flONIH - A~AOHMENTfl

Attachedarethefollowing items:

(1) Feeof $100.00madepayableto the City andCounty of Honolulu.

(2) Proofof Non-ProfitStatus (SectionI)

(3) Diagramof Event (SectionII)

(4) Certificate(s)of Insurance(Sectionlii)



~MNOREVENT APPLICATION
OF GROUNDS OF CITY HALL

AND ThE HOJ~QkUL MQM C1PAL BUILDING
PAGE 7

SpecialConditions: (Pleaseseeattachment, CondItIons for Civic Center Use.)

Department of Facilities Maintenance

Signature

Date January 17, 2013

Contact Person
Clarice Kam

Title or Position
Division Chief

Telephone
768—7731



M~NOREVENT APPLICATION
USE OF GROUNDSOF CITY HALL
AND THE HONOLULU MUNICIPAL BUILDING
PAGE 3

FT APP~VAL(~D)J

SpecialConditions:

REVIiiEi~JED BY:

Mayo~s Office of Culture and the Arts

Departmentof CustomerServices

3i~j~ature

/~ ~o/~
~1

CunccctPerson

--~------~-~

Title or Position

-__~-

--~-

TeleuhoneNo.

2~~L



MiNOR EVENT APPLICATION

USE OF GROUNDS OF CITY HALL
AND THE HONOLULUMUNICIPAL BUILDING
PAGE 9

ParksConditionsfor Civic Cen~~~eMinor EventsPermit)

- No driving or parkingon grassexceptwith permissionfrom theGroundskeeping
SuDervisor. The GroundskeepingSupervisorshall becontactedand permission
crantedfor eachinstancethat lawn accessis necessaryby vehicles.One-week
notice is requiredfor any lawnaccess,\!ehiclesmustdrive on the sidewalks,and
~nhereit is necessaryto drive on the awn, plywood boardsshall be placedbeneath
uny vehicletires. Theorganizinggroupand/orvendorsshall provide all plywood and
n.areresponsiblefor storageand removalof boards.Theboardsmay not hestored
on the awn.

2. /‘~ccessingthe lawn without permissionwill not be ‘toleratedandwill resultin ‘the
fiing of a police report.

3. Any trailersor equipmentthat will remainon the awn for morethanone dayshall
haveplywood boardsplacedbeneaththem.

4. No openfires or cutting of treesorlandscapeplantsareallowed.

5. Any cooking or warmingdevicesmustberaisedoff thegroundby at least24 inches.
Any vendorwhosecooking resultsin oil splattersor otherdamageshall protect the
tergetarj lawn areafrom suchsplatters.Eventorganizershall be requiredto bearthe
oustof re-soddingdamagedareas.

6. Animals areprohibitedexceptby permit.

7 Treesmaynot heusedasa stagingareafor any activity.

8 Persons,teams,ororganizationsto whom suchpermitsareissuedshallhe liable for
lossordamageto property,including repairsto irrigation system,filling tire ruts with
utrorovedmaterial,or anyotherdamageresultingfrom the useof the grounds. The
GroundskeepingSupervisorshall inspectall repairsand givefinal approval.Contact
information must be providedfor invoicing of damagerepaircosts:ContactName,
OruanizationName. Mailing Address.and ContactPhoneNumber.

9 Therewill be no disposingof ice, oil, beverages.wastewater,orany type o’f icoN:
including water, in ‘the landscape.on thelawn, or in the mulchedareaaroundtree
bsses.Eventorganizershallbe financially responsiblefor any landscapeplantsin
theirareathat aredamaged.

tO AcoliosoN must designatea responsiblecontactpersonwith authority to enforce
Noseconditionswho will bepresentfor thedurationof the set-up,event and clean



DEC20 2010.
INTERNAL REVENIJE SERVICE DEPARTMENT OF TilE TREASURY
P. 0. BOX 2508
CINCINNATI, OR 45201

Employer Identification Number:~J1JL23 2003 DLN:

17053088807093
EAWAII ACADEtVIY OF PERFORMING ARTS contact Person:
1088 BISHOP ST STE 2506 JAMES A ERANDES ID# 31150
HONOLULU, HI 96213 Contact Telephone Number:

(877) 829-5500
Public Charity Status:

170(b) (1) (A) (vi)

Dear Applicant:

Our letter dated March 25, 1999, stated you would be exempt from Federal
income tax under section 501(c) (3) of the Internal Revenue Code, and you would’
be treated as a public charity during an advance ruling period.

Based on our records and on the information you submitted, we are pleased to
confirm that you are exempt under section 501(c) (3) of the Code, and you are
classified as a public charity under the Code section listed in the heading of
this letter.

Publication 557, Tax-Exempt Status for Your Organization, provides detailed
information about your rights and responsibIlities as an exempt organization.
You may request a copy by calling the toll-free number for forms,
(800) 829-3676. Information is also available on our Internet Web Site at
www. ire .gov.

If you have general questions about exempt organizations, please call our
toll-free number shown in the heading between 8:00 a.m. - 6:30 p.m. Eastern
time.

Please keep this letter in your permanent records.

Sincerely yours,

~:?~
Lois G/’Lerner
Director, Exempt Organizations
Rulings and Agreements

Letter 1050 (Do/CS)
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KeIa’i, Misty

From: Tamashiro, Maureen Y

Sent: Friday, January 11,201312:17 PM
To: Kela’i, Misty

Cc: Parry, Nalani

Subject: RE: MLK Bell Ringing Ceremony
Upon discussion with Lani, usage fee of $100 will be waived for this event.

Mahalo,
mo

O’taureen‘Tfarnasliiro

Office of theMayor
Phone: 768-4141
Email: mtamashiro2~honolulu.ciov

From: KeIa’i, Misty
Sent: Friday, January 11, 2013 10:09 AM
To: Tamashiro,Maureen Y
Cc: Parry, Nalani
Subject: MLK Bell Ringing Ceremony

Aloha Mo,
Spoke with Cliff this morning,(he’s still at Kapolei Hale) He said what he needs is an EMAIL from

you
all stating that this will be an exempt event. Waiving $100 fee, allowing usage of
chairs,tables,podium,and
Sound system.

Mahalo,

Misty Kela’i
Executive Director
Mayor’s Office of Culture and the Arts
City & County of Honolulu
Mission Memorial Building Room 203

Telephone: (808) 768-MOCA Facsimile768-4215
www. honolulu.gov/moca

1/11/2013



REQUEST FOR SERV~CE
Mayer’s Otfice ci Culture a the Arts

~J L ~

1. NAME OF DEPARTMENT/AGENCY: D(. /V~?ø77>2~Z4~, jt~~i ~
2. CONTACT INFORMATION: 4’

3. PHONE: ~7~/- ~ØI~ ~

4.

5. VENU~Z7IfM~4~.,~&&‘
6. DATE: 4i(~I’I~L/ ~

7. TIME: START: ~— - y~2~77’Z.-’ END:__________________________________

SET UP/LOAD IN TIME: ~~b~r7’2~ -

8. ANTICIPATED ATTENDANCE: ___________________________________________________________

REQUESTED SERVICE:

/~1~’~4

Requesthg Agency/Organiza~on ~ ~ ~ ~

MOCA Approval: ________________________________________________________ Date _______________________

MOCA INTERNAL ROUTING:

o Mayor’s Office 0 MD’s Office 0 Security 0 DFM 0 MOCA Calendar

Date: Date: Date: Date: Date:

MOCA SERVICE REQUEST/I/SOlO



PRODUCER

Servco Insurance Services corp

700 Bishop Street
Suite 1400
Honolulu, HI 96813-4123

CONTACT
NAME:

FAX
PHONE :8085403333 (A/C,NO):808.599.4523(A/C, No Ext(

E.MAILADDRESS:

INSURER(S) AFFORD/NO COVERAGE N/MOO

INSURERA: Berkely Assurance Co (IC Intl)
INSURED Hawaii Academy of Performing Arts &

Dr. Martin Luther King Jr. Coalition—Hawaii

590 Farrington Hwy, #210
P. 0. Box 163

Kapolei, HI 96707

INSURERB: AXIS Insurance Company (IC Intl)

INSURERC:

INSURERD:

INSURERE:

INSURERF:

COVERAGES CERTIFICATE NUMBER: 2013 Parade & Rally REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT,TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECTTO WHICH THIS
CERTIFICATEMAY BEISSUEDOR MAY PERTAIN, THE INSURANCEAFFORDEDBY THE POLICIESDESCRIBEDHEREIN IS SUBJECTTO ALL THE TERMS,
EXCLUSIONSAND CONDITIONSOF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

lOSPe
LTR TYPE OF INSURANCE

ADOL
~p

oUBh
~/~/~j POLICY NUMBER

POD~YSPP~
MMIDD/YYYY(

POUOV~
‘MM/DD/YYYY( LIMITS

GENERAL LIABILITY

MMERCIAL GENERAL LIABILITY

C~IMS-MADE OCCUR

A
-~

GEN’L AGGREGATE LIMIT APPLIES PER

-5~1
E~1PRO-— POLICY JECT r”’i LOC

X

~‘~‘ VUMC1O85003—000:

* * “This insurance contract is issu
Licensed by the State of Hawaii
regulation or examination, If th

claims under this contract are
fund of the State of Hawaii.”

01/21/2013
(12:01 AM)

d by an insure
and is not subj

insurer is fou
t covered by

01/22/2013
(12:01 AM)

which is not

ct to its
d insolvent,
fly guaranty

EACH OCCURRENCE S 1,000, 000
UAMAIJN 11.1 I’lbNIbU
PREMISES (Ea occurrence) S 100, OOC
MED EXP )Any one person) S 5,000
PERSONAL & ADV INJURY S 1 ,000,000
GENERALAGGREGATE $ ,000,000
PRODUCTS - COMp/op AGO S 2 ,000,000

LXJMBINbU SINOLk LIMI
lEa accideol)AUTOMOBILE LIABILITY

ANY AUTO
—H ALL OWNED SCHEDULED

AUTOS [1 AUTOS
NON-OWNED

HIRED AUTOS AUTOS

— — UMBRELLA LIAB OCCUR

EXCESS LIAB C~IMS-MAOE

IC INTERNATIONAL (Surplus Li
1022 Bethel Street, Suite 100 H

es Brokers Lit

nolulu, Hawa’

nse#118063)

96813

S

BODILY INJURY IPer person) S

BODILY INJURY )Per accidenli S

PROPERTY DAMAGE
)Per act/des/I

S

EACH OCCURRENCE S

AGGREGATE S

DED RETENTIONS S
WORKERS COMPENSATION
ANDEMPLOYERS’ LIABILITY YIN
ANY PROPRIETOR/PARTNERIEXECUTIVB-’---’--i
OFFICER/MEMBER EXCLUDED~ U
(Mandatory in NH)
IIyes, describe under
DESCRIPTION OF OPERATIONS below

—

N / A

—

I WC STATU- I 0TH-
ITORY LIMITS ER

EL, EACH ACCIDENT
“

S
—

EL. DISEASE - EA EMPLOYEE
——--—-——----~

S

—
EL. DISEASE - POLICY LIMIT S

Excess Accident Medical

B
TBI 01/21/2013 01/22/2013 Medical Limit: $10,000

AD&D Limit: $2,500
Deductible: $100 per claim

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES )Attach ACORD 101, Additional Remarks Schedule, if more space is required(

vent: Rally, Parade and Bell Ringing Ceremony to be held at the Bell of Nagasaki on the Frank F. Fasi

:ivic Center Grounds.

:ity & County of Honolulu is an additional insured for the above event but only to the extent set

orth in the General Liability policy provisions.

~n lieu of certificate dated 1/10/13.

CERTIFICATE HOLDER CANCELLATION

FAX: 808.768.3053
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

City & County of Honolulu
650 5. King St.
Honolulu, HI 96813

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PRO VISIONS. SERVCO INSURANCE SERVICES

AUTHORIZEDREPRESENTATIVE ~ ~
By

Prodacer
©1988-2010 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

ACORL?. CERTIFICATE OF LIABILITY INSURANCE DATE(MM/DDIYYYY)
01/14/2013

THIS CERTIFICATE IS ISSUEDASA MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOESNOTAFFIRMATIVELY ORNEGATIVELYAMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCEDOESNOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, Subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

ACORD 25 (201 0/05)



Marsha R. Joyner
Dr. Martin Luther King, Jr. Coalition- Hawaii
477 Opihikao Place * Honolulu, HI 96825

808-741-4612mtJoy@hawaii.rr.com

Ci(ff Labov
City & County of Honolulu
CustomerServicesDepartment
530 S. King Street

Honolulu, Hi 96813

RE: Minor Event Application

Aloha Mr. Laboy,

Inchided is this package is the application for The Dr. Martin Luther King, Jr. 25th annual Bell Ringing Ceremony
to be held on January 20, 2013 5:30 pm. at the Nagasaki Peace Bell, Honolulu Hale Civic Grounds.

I trust that I have answered all of the questions on the application.

January of 2013 will mark the 25th anniversary of the Dr. Martin Luther King Holiday in Hawaii and the
Celebration has grown dramatically through the years. The holiday was officially proclaimed by the state
Icgislature to be “the 3rd Monday of January”. GovernorJohn Waihee proclaimed the first Dr. Martin Luther
King, Jr., Day on January 16, 1989.

The Dr. Martin Luther King, Jr. Coalition of Hawaii was incorporated in 1995 by a group of dedicated African-
American residents of Honolulu. The coalition is a non-profit organization which performs many Community
service events that carry on Dr. King’s principles of peace for all mankind.

In 1998, Mayor Jeremy Harris and The City & County of Honolulu became the Co-Sponsor of the Dr. Martin
Luther King, Jr. Holiday. Since then, with each succeeding Mayor, the Coalition has coordinated the holiday and
other Community events and has grown larger every year.

All of our non-profit papers are on file with the Department of Parks & Recreation. We have to file a Certificate
of Insurance with the Department of Parks & Recreation for all of our events from January 18, 2013 — January
21, 2013.

In keeping with the International celebration of Dr. Martin Luther King, Jr. the Bell Ringing is a solemn
commemoration. Usually about 50 people attend. The Royal Hawaiian Band will play. Because the event is on
Sunday, there will be no interference with the City & County functions.

Should you have any questions, please call me 741-4612.

Mahalo
Marsha R. Joyner


